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Guidance notes for Submission of Online Notifications by Financial Intermediary 
under the New Capital Investment Entrant Scheme (New CIES) 

 1) Introduction 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Financial Intermediary may choose to fill in a 
New Form, or attach a Saved Form file from the 
device and enter the pre-set password to continue 
filling in the form. 

Before submitting a notification, the Financial 
Intermediary must obtain from the Applicant his/her 
New CIES Application Reference Number as 
assigned by Invest Hong Kong. 

The Financial Intermediary must ensure that it has 
prepared the information and/or document for notification. 
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2) Applicant Information  

 

 

 

 

 

 

 

 

 

 

  

The Financial Intermediary must input the Applicant’s 
Application Reference Number, name, and the 
designated account number of the Applicant or his/her 
Holding Company. 
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3) Financial Intermediary Information  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Financial intermediary should select the intermediary type as 
appropriate. 

After selecting the category, the Financial Intermediary must fill in its 
information. 
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4) Notification of Events (if applicable) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Financial intermediary must check “Yes” or “No” in this page 
to confirm whether the notification to be submitted is related to the 
events in paragraph 3 in Annex A of the Scheme Rules.  If it is not 
applicable, please click “No” to proceed to the next page. 

If the documents are password-protected, please 
select 'Yes' and provide the password in this box. 

If 'Yes', the Financial Intermediary must check 
the appropriate notification items, and upload the 
relevant documents (a maximum of three sets of 
documents). 
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5) Notification upon Anniversary (if applicable) 
 
 
 
 

 

 

 

 

 

 

  

If the documents are password-protected, please 
select 'Yes' and provide the password in this box. 

The Financial intermediary must check to confirm if it has fully complied with 
the reporting obligations for the period. If “No”, please upload document to 
explain the reason of non-compliance. 

 

The Financial Intermediary must check “Yes” or “No” in this page to 
confirm whether the notification is related to paragraph 4 in Annex A 
of the Scheme Rules to be submitted upon each anniversary after the 
grant of Formal Approval to the Applicant.  If it is not applicable, 
please click “No” to proceed to the next page. 

 

The Financial Intermediary must check to confirm that the designated 
account of the Applicant is still being operated at this anniversary, and 
provide document to notify InvestHK of the investment composition in 
the designated account at this anniversary and the acquisition cost of the 
Permissible financial assets held in the account at the acquisition date. Please input the date of 

Formal Approval 
granted to the Applicant. 
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6) Review & Confirm 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If the Financial Intermediary wishes to modify the data, 
clicking 'Back' will return them to the respective page. 

The Financial Intermediary should review the notification summary 
carefully and provide an email address to receive the acknowledgement 
email for future reference before clicking “Submit”. 

If the Financial Intermediary wishes to submit the notification later, it can 
click the 'Save' button on any relevant page of the form. When the “Save 
Form” window pops up, the Financial Intermediary can set a password and 
then click the 'Save' button again. The password-protected file will be 
downloaded to the device. 

The Financial Intermediary can later access the first page of the online 
form and load the 'Saved Form' using the password set to continue filling 
out the form. 
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6) Review & Confirm (Continued) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once "OK" is selected, the CAPTCHA test will appear on the screen for completion before 
submission.  

If any information in the online notification has to be revised after submission, the Financial 
Intermediary should contact the New CIES Office by email (newcies@investhk.gov.hk) 
instead of submitting another online notification.  Duplicate submissions of online 
notification may result in confusion in reviewing process. 
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7) Acknowledgement  

 

 

The Financial intermediary should print and download the 
submitted online notification after it is completed for future 
reference. 
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